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	AEROSPACE AUDITOR (Re-) AUTHENTICATION APPLICATION FORM
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	Part A: Authentication Request - Personal Data - Business Data and Declaration


Important Note: For completing this form see Part F
	Authentication Request for:
	EN9100
	EN9110
	EN9120

	Aerospace Auditor (AA) and /or
Aerospace Experienced Auditor (AEA)
	AA
	AEA
	AA
	AEA
	AA
	AEA

	Initial Authentication
(Please complete Part A, B, C and E)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Re-Authentication
(Please complete Part A, D and E)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Remark
	

	Personal Data

	First Name of Applicant
	

	Family Name of Applicant
	

	Title
	

	Date and Town of Birth
	

	Citizenship
	

	Address
	

	Phone
	

	E-Mail
	

	Business Data (optional, not used for communication between Applicant and AAB)

	Name of Organization
	

	Address
	

	Phone
	

	E-Mail
	

	Remarks / Comments

	


	Applicants Declaration

	I declare the information detailed in this application form, the applicable parts and referred annexes is correct to the best of my knowledge and belief.

I declare that I am not subject to any rejection, suspension or withdrawal from another AAB and have currently no other application to another AAB.
I declare that I have read and accept the requirements according to EN9104-003, applicable IAQG resolutions and the application rules in Appendix E.

	Date:
	
	Signature of Applicant:
	


	Part B: Initial Authentication  -  Curriculum Vitae and Qualification


	Curriculum Vitae

	 FORMCHECKBOX 
 Curriculum Vitae
	Annex Nr.:
	
	Please enclose CV with focus on professional career

	Education, Specific Skills and Qualifications

	

	

	

	

	

	Language Knowledge and Level

	 FORMCHECKBOX 
 English
	Level:
	

	 FORMCHECKBOX 
 French
	Level:
	

	 FORMCHECKBOX 
 German
	Level:
	

	 FORMCHECKBOX 
 Other
	Language/Level:
	


	(A)QMS Auditor/Lead Auditor Qualification / Recognition

	 FORMCHECKBOX 
 (A)QMS Auditor
	Annex Nr.:
	
	Evidences of qualification / recognition as (A)QMS Auditor and/or (A)QMS Lead Auditor according to EN9104-003 Table1 and/or Table 2. *)

	 FORMCHECKBOX 
 (A)QMS Lead Auditor
	Annex Nr.:
	
	· 

	Audit Experience

	 FORMCHECKBOX 
 (A)QMS Audit Experience
	Annex Nr.:
	
	Evidences of (A)QMS Audit experience according to EN9104-003 Table1 and/or Table 2. *)
Include Audit Logbook (Part E)

	AQMS Auditor Training

	 FORMCHECKBOX 
 AQMS Auditor Training
	Annex Nr.:
	
	Training certificate of AQMS auditor training according to EN9104-003 Table1 and/or Table 2. *)
· Evidence of successful completion of the IAQG sanctioned AATT training course.

	Industry Specific Training (if necessary)

	 FORMCHECKBOX 
 Industry Specific Training
	Annex Nr.:
	
	Training certificate of industry specific training according to EN9104-003 Table1 and/or Table 2. *)

	Auditor Evaluation (if necessary)

	 FORMCHECKBOX 
 Witness Audits
	Annex Nr.:
	
	Performance Certificate of successfully completed witness audits according to EN9104-003 Table1 and/or Table 2. *)


	Auditor Transition Training (if necessary)

	 FORMCHECKBOX 
 AQMS Auditor Transition Training
	Annex Nr.:
	
	Training certificate of Transition Training according to current IAQG Resolutions and / or Supplemental Rules


*) Including referenced or applicable Standards and latest IAQG/EAQG Resolutions.
	Part C: Initial Authentication  -  Work Experience in AQMS Sector

	Work experience according to EN9104-003 Table 1 and/or Table 2. *)
The aerospace experience of applicants will be considered by taking a balanced view with regard to duration, currency, range, responsibility and depth. It is in the applicant’s interests to ensure that the fullest information is provided and that it is verified by an appropriate sponsor(s). Additional sheets, suitably cross-referenced, may be attached if necessary. Add first the most recent experiences.

The following can be used as guideline:

	Duration
	Many companies cover a wide range of products and services, not all of which have an aerospace application. Others operate mainly within the aerospace sector but provide employment in non-aerospace activities. Applicants should expand on the duration of their employment in aerospace activities.

	Currency
	There have been many recent developments in management and working practices within the aerospace sector. Applicants should demonstrate the currency of their aerospace experience.

	Range
	Applicants should expand on their range of experience within the aerospace sector 

	Responsibility
	Applicants should expand on the titles of the posts held in order to demonstrate the level of responsibility involved.

	Depth
	Applicants should amplify the depth of experience gained within their aerospace employment.

	From

(mm/yyyy)
	To

(mm/yyyy)
	Organization

(Name, Address, Contact)
	Fields of Operations

(Volume in%)
	Position and Function

(% or hours per week)
	Details Annex Nr.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*) Including referenced/applicable Standards and latest IAQG/EAQG Resolutions.

	Part D: Re-Authentication  -  Professional Activities, Audit Experience and Training


	Curriculum Vitae

	 FORMCHECKBOX 
 Curriculum Vitae
	Annex Nr.:
	
	Please enclose CV with focus on professional career (update)

	Professional Activities

	 FORMCHECKBOX 
 Professional Activities
	Annex Nr.:
Annex Nr.: 
	
	Evidence of professional activities / professional experience

Name of employer, employment period and reference person of present employers (last 3 years before data of this application)

and/or

Evidence of activities for an accredited Certification Body

Name of the Certification Body, Employment period and reference person (last 3 years before data of this application)

	AQMS Audit Experience

	 FORMCHECKBOX 
 AQMS Audit Experience
	Annex Nr.:
	
	Evidences of:

Participate in a minimum of 4 (four) audits over 3 (three) years conducted to the applicable AQMS
according to EN9104-003 , Chapter 8.1 *)
Include Audit Logbook (see Part E) and print out of the OASIS entry.

	Continuous Education

	 FORMCHECKBOX 
 Continuous Education
	Annex Nr.:
	
	Evidences of:

Participate in a minimum of 15 hours of continuing education activities over 3 (three) years
according to EN9104-003 , Chapter 8.1 *)

	Updates/changes 

	 FORMCHECKBOX 
 Updates/changes
	Annex Nr.:
	
	Evidences of:

Updates/changes to IAQG/EAQG policies, criteria and procedure
according to EN9104-003 , Chapter 8.1 *)


	Auditor Transition Training (if necessary)

	 FORMCHECKBOX 
 AQMS Auditor Transition Training
	Annex Nr.:
	
	Training certificate of Transition Training according to current IAQG Resolutions and / or Supplemental Rules


*) Including referenced or applicable Standards and latest IAQG/EAQG Resolutions.
	Part E: Initial Authentication and Re-Authentication  -  Audit Logbook

	Important Notes:

Please use one page per audit and duplicate this page as necessary.

This Audit Logbook should only be completed with the minimum audits required for this application.

The total of conducted audits can be shown in the referenced Audit Logfile.

	Audit Reference Data

	Audit Counting Nr. (1,2,3,...)
	

	Auditor Name (Applicant)
	

	Audit Number or Reference to attached Audit Logfile
	

	Audit Duration

	Audit Date / Begin – End (dd/mm/yyyy)
	

	Total On-Site Audit Days for (A)QMS
	

	Applicant's On-Site Audit Days for (A)QMS (8 hours days)
	

	Audited Organization

	Audited Organization

(Name, Address, E-Mail, Website)
	

	Audit Contact Person

(Name, Phone, E-Mail)
	

	Audit Scope

	Type of Audit
	 FORMCHECKBOX 
 2nd Party Audit

 FORMCHECKBOX 
 3rd Party Audit

	QMS Standard(s)
	

	Evaluated/Excluded Elements of the (A)QMS Standard(s)
	

	Audited Non-(A)QMS Standards (in case of integrated Audits)
	

	Full / partial Audit
	 FORMCHECKBOX 
 Full Audit

 FORMCHECKBOX 
 Partial Audit

	Audit Plan (please attach)
	Annex Nr.:
	

	Audit Team

	Size of Audit Team (number of Auditors)
	

	Applicants Role(s) in the Audit Team
	 FORMCHECKBOX 
 Lead Auditor

 FORMCHECKBOX 
 Auditor

 FORMCHECKBOX 
 Aerospace Auditor

 FORMCHECKBOX 
 Aerospace Experiences Auditor

	Lead Auditor

(Name, Phone, E-Mail)
	

	Name of the Organization belonging to the Auditor

(Name, Address, E-Mail, Website)
	


	Part F: Rules for Application and Re-Application of Aerospace Auditors

	General Rules
Authentication and re-authentication of Aerospace Auditor (AA) and Aerospace Experienced Auditor (AEA) according to EN9104-003 is done in Switzerland by the Swiss Auditor Authentication Body (Swiss AAB).
Main contact for all candidates is: SWISSMEM, Secretary General of SWISS ASD, Pfingstweidstrasse 102, CH-8037 Zurich 
Any communication and submitted documents must be in English.

For details about Swiss CBMC and Swiss AAB see on Swissmem Internet.
For details about IAQG, Aerospace Standards, IAQG Resolutions and IAQG Supplemental Rules see: https://iaqg.org/

	Initial Authentication Application for AA and AEA

Candidates for AEA/AA authentication must submit a formal application letter with the completed Swiss ASCS-002 Form A and with all requested evidences to the SWISSMEM, Secretary General of SWISS ASD, regardless of other AAB AQMS auditor authentications.

For Initial Application Part A, B, C and E of Swiss ASCS-002 Form A have to be completed. 
The candidate must declare in the application Swiss ASCS-002 Form A about any previous rejection, suspension, or withdrawal in another SMS/CBMC. In the case of failure to inform, the candidate will be rejected or withdrawn.

	Extension of Authentication for AA and AEA

Auditors for AEA/AA extension of an authentication must submit a formal application letter as defined for Intial Authentication Application.

	Re-Authentication of AA and AEA

Auditors for AEA/AA re-authentication must submit a formal application letter with the completed Swiss ASCS-002 Form A and with the requested evidences to the SWISSMEM, Secretary General of SWISS ASD at least three months prior the authentication expiry date and according to the requirements of EN 9104-003.

For Re-Application Part A, D and E of Swiss SASCS-002 Form A have to be completed.
In the case that an AEA or AA does not submit an application for re-authentication in accordance with the requirements of EN 9104-003 or where a re-authentication application cannot be demonstrated to have been submitted before the authentication expiry date, the auditor will reapply as a new candidate for initial authentication. Any previously existing authentication will be considered expired and will be withdrawn.

	Authentication and Re-Authentication Decision Process

Swiss AAB evaluates the application against the current requirements.

Additionally the latest IAQG Resolution Log will be checked for applicability and any changes.

If necessary the Swiss AAB can ask for further information or can invite the candidate for an interview.

Based on this information the Swiss AAB will find a common decision. This decision must be recognized by the Swiss CBMC.
After recognition an Auditor Authentication Certificate (Swiss ASCS-002 Form C) is issued and sent to the candidate by the Swiss CBMC. The certificate is signed by Swiss CBMC and is valid for a period of 3 years.

In the case of rejection by Swiss AAB or Swiss CBMC the candidate will be informed by a formal letter with the justification of rejection by the Swiss AAB or Swiss CBMC.

Registration and administration of all AA and AEA authentications in the OASIS data base and retention of the respective records is done by the SWISSMEM, Secretary General of SWISS ASD. The registration into the OASIS database is done within 5 days after CBMC recognition.

	Suspension or Withdrawal of AQMS Auditor Approval

The suspension or withdrawal of AQMS Auditor approval is done by the Swiss AAB in accordance with EN 9104-003 § 8.2 and will be ratified by the CBMC or is done directly by the CBMC. The decision to suspension or withdrawal of the approval must be based on objective evidences.

The SWISSMEM, Secretary General of SWISS ASD notifies the AQMS Auditor of the suspension or withdrawal by a formal letter with the justification for the decision.

AEA and AA who are withdrawn by Swiss AAB or other AAB's for reasons other than inactivity or lack of renewal will not reapply for authentication for a minimum of 12 months.

The SWISSMEM, Secretary General of SWISS ASD updates the OASIS database within 10 calendar days to reflect the AA/AEA authentication suspension or withdrawal.
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